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Notice
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evaluation. Thereafter, applicants who have beersplected will be invited to submit a Full Applica
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1. SOCIETY ORGANISATIONS/LOCAL AUTHORITIES IN DEVELOPM ENT AND
EUROPEAN INSTRUMENT FOR HUMAN RIGHTS-COUNTRY BASED SUPPORT
SCHEMES

1.1. BACKGROUND

CIvIL SOCIETY ORGANISATIONS AND LOCAL AUTHORITIES (CSOs/LAYS)

The thematic programme “Non-State Actors and Léedhorities in Development” was introduced in 2007,
as a successor to the “Co-financing for NGOs” budige. It is an “actor-oriented” programme aimed a
strengthening the Non-State Actors (NSAs) and leeahorities as a pre-condition for a more equéabl
open and democratic society through support teethesors' “own initiatives”. As a follow-up program to
the NSA/LA programme, the CSO-LA programme has badopted. The legal basis of this thematic
programme is Regulation (EU) No 233/201f the European Parliament and of the Council oMarch
2014, establishing a financing instrument for degelent cooperation for the period 2014-2020.

In accordance to the Strategy and Multi-Annual ¢atlve Programme of the Thematic Programme “Civil
Society Organisations and Local Authorities 201260 and Commission’s implementing decision on the
Annual Action Programmes for 2014 and 2015 Par€iil' Society Organisations and Local Authorities",
Annex | and Il as adopted in 28 October e implementation of country-level initiativesnad at
supporting CSOs' and LAs' contributions towardsrfeced governance, accountability and inclusive
policy-making.

European Instrument for Democracy and Human Rights€ountry-Based Support Scheme

The European Instrument for Democracy and HumahtRi(EIDHR) was established in 2006, following its
predecessor, the European Initiative for Democraisg Human Rights. The current legal basis for the
instrument was adopted by the European Parliament and thaediton March 2014 and entered into force
on 16 March 2014. The Regulation establishes afgeaw Instrument for Democracy and Human Rights
(EIDHR) for the period 2014-2020 under which theidinshall provide assistance to the development and
consolidation of democracy and the rule of law afdrespect for all human rights and fundamental
freedoms.

The main purpose of European Union assistance uhddfIDHR is to support and consolidate democracy
and to enhance respect for and observance of hrigiga and fundamental freedoms. Non-discrimination
on any ground, gender mainstreaming, participagomowerment, accountability, openness and
transparency are some of the principles highlighte&egulation No.235. These principles shouldamdy

be taken into account during the implementatioprofects but also guide them in direct relatioth®
specific situation of the country(ies) concerned.

1.2. OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

CSOs/LAs Programme

The global objective of this programme is to strengthen civil societgamisations and local authorities
which aim at supporting CSOs and LAs' contributtowards reinforced governance, accountability and
inclusive policy-making.

4 http://eur-lex.europa.eu/LexUriServ/LexUriServ.do20J:1L.:2014:077:0044:0076:EN:PDF
5https://webqate.ec.europa.eu/fpfis/mwikis/aidcoﬂmiiZ/Zb/CSO LA MIP_CSO LA 2014 2020 EN.pdf

6 http://ec.europa.eu/europeaid/sites/devco/filessitmt-aap-cso-la-2014 _en.pdf

! Regulation (EU) No 235/2014 of the European Pamdiat and of the Council, 11.03.2014. Establishirfqancing
instrument for democracy and human rights worldwid://www.eidhr.eu/files/dmfile/EIDHR.2014-2020fpd
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The specific objective (sjre: 1) To enhance CSOs contributions to governandedevelopment process as
an actor in governance and accountability, partirefgromoting local governance and accountabilitd a
stakeholders in promoting inclusive and sustaingbbevth. 2) To enhance LAs contributions and actdrs
enhanced local governance and welfare providerspammhoters of inclusive and sustainable growthhat t
local level.

EIDHR-CBSS Programme

Theglobal objective of this Call for Proposals is to support civil g and human rights defenders in third
countries working on human rights (political, cjeconomic, social and cultural rights) and demisaton.

The specific objective (s)f this Call for Proposals is to strengthening tbke of civil society in pursuing
common agendas for human rights and democraticmefenhance political participation and represémat
increase safety structures for human rights defsnded support activities aimed at promoting tseiés
covered by EU human rights guidelines.

The priority areas:

LOT1-CSO

» Actions that promote land security, including ladigpute resolution mechanisms, for vulnerable and
marginalized groups such as indigenous/minorityroomities and communities affected by economic
infrastructure developments;

» Actions supporting civil society participation ireas of education, natural resources management and
public financial management including actions #natance the capacity of umbrella organisations and
associations to develop networking capacity anttyaldvocacy actions;

» Actions that support learning mechanisms for cbatiety/NGO actors currently implementing the
Social Accountability Framework and other initissvfor participatory governance, in line with the
implementation plan of the Sub-National DemocrBtwvelopment Strategy (IP3-11);

 Actions that promote labour rights, social dialegund better working conditions.

Lot2-LA

» Actions enhancing Local Authorities' ability to exte their institutional mandate through
strengthening their capacity to promote particigatieffectively coordinate local development and
increase transparency and accountability in theivel®l of public services at sub-local
administration.

LOT 3 - EIDHR

» Actions that promote freedom of association andesgion;
» Actions that support participation of civil societythe electoral process and democratic debate;

» Actions that address safe migration and work tolzainhuman trafficking, especially of women and
children.
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The examples of activities are explained in moraitlen Section 2.1.3 of this document, under teading
"Types of Eligible Action".

Applicants are strongly encouraged to work in cotism or in partnership with more than one co-aqqoiit
in order to ensure the set objectives are met.

1.3. FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUTHORITY

LOT1-CSO

The overall indicative amount made available un@8&0s Annual Action Programme 2014 EJR
5,500,000.0@mnder budget line 21.02.08.6& action submitted by CSO Applicants.

LOT2-LA

The overall indicative amount made available untdé&s Annual Action Programme 2014 BUR
500,000.0Qunder budget line 21.02.08.62F action submitted by LA Applicants.

LOT 3 - EIDHR

The overall indicative amount made available uridefm 3 is EUR 1,000,000.0QEIDHR Annual Action
Programme 2014) under budget line 21.04.01. Subjettte adoption of the relevant financing decisiam
additional amount of EUR 800,000.00 may be allatdte this Call for Proposals from the 2015 budget
(EIDHR Annual Action Programme 2015).

Up to 5% of CSOs/LAs and 10 % of EIDHR indicativeaunt of funds in each LOT may be used by the
European Commission for support measures. Equaidyamount could be increased should more funds
become available.

The transfer of funds between CSOs, LAs and EIDH&cation is not possible since they correspond to
three different budget lines.

Size of grants

Any grant requested under LOT 1 must fall betwdsenfollowing minimum and maximum amounts:
LOT 1 - CSOs

e minimum amount: EUR  500,000.00

* maximum amount: EUR 1,000,000.00

Any grant requested under LOT 1 must fall betwdenfollowing minimum and maximum percentages of
total eligible costs of the action:

* Minimum percentage: 50 % of the total eligible sosft the action

« Maximum percentage: 90 % of the total eligible sost the action (see also Section 2.1.5) for
applicants originating from Cambodia and 75% fopla@ants originating from a Member State of
the European Union and contracting parties to theedment on the European Economic Area.

Any grant requested under LOT 2 must fall betwdsenfollowing minimum and maximum amounts:
LOT 2 - LAs
* minimum amount: EUR 300,000.00

e  maximum amount: EUR 500,000.00
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Any grant requested under LOT 1 and LOT 2 of thal @r Proposals must fall between the following
minimum and maximum percentages of total eligilusts of the action:

* Minimum percentage: 50 % of the total eligible sosft the action

* Maximum percentage: 90 % of the total eligible sost the action (see also Section 2.1.5) for
applicants originating from Cambodia and 75% foplegants originating from a Member State of
the European Union and contracting parties to theedment on the European Economic Area

LOT 3 - EIDHR

Any grant requested under LOT 3 must fall betwdsenfollowing minimum and maximum amounts:
* minimum amount: EUR 250,000.00
«  maximum amount: EUR 500,000.00

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
percentages of total eligible costs of the action:

* Minimum percentage: 50 % of the total eligibletsasf the action.
* Maximum percentage: 95% of the total eligible cadtthe action (see also Section 2.1.5).

The Contracting Authority reserves the right noateard all available funds.

The balance (i.e. the difference between the tobat of the action and the amount requested fram th
Contracting Authority) must be financed from sowsraather than the European Union Budget or the
European Development Fuhd

The grant may cover the entire eligible costs efdhtion if this is deemed essential to carry it duhat is
the case, the applicant must justify full financingSection 2.1 of Part B of the grant applicatiorm.

2.  RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subonsselection and implementation of the actionarfoed
under this Call, in conformity with the Practicalii@e, which is applicable to the present call (ke on
the Internet at this addresgtp://ec.europa.eu/europeaid/prag/document.dofteen.

2.1. ELIGIBILITY CRITERIA

There are three sets of eligibility criteria, raigtto:
(1) the actors:
» theapplicant, i.e. the entity submitting the application forgn1(.1),

» if any, its co-applicant(s) (where it is not specified otherwise the applicant rad its co-
applicant(s) are hereinafter jointly referred as the "applicants’) (2.1.1),

» and, if anyaffiliated entity(ies) to the applicant and/or to a co-applicant(s). @;1.

(2) the actions:

8 Where a grant is financed by the European Dewsdop Fund, any mention of European Union finanamgst be understood as referring to
European Development Fund financing.
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e actions for which a grant may be awarded (2.1.4);
(3) the costs:

» types of cost that may be taken into account itingethe amount of the grant (2.1.5).

| 2.1.1. Eligibility of applicants (i.e. applicant and co-applicant(s)) |

Applicant

(1)

In order to be eligible for a grant, the appht must:
LOT 1 - CSOs:

* be alegal person and
* be non-profit-making and
* Dbe a Civil Society Organisatié’rand

* be established in a Member State of the EuropeaionUar contracting parties to the
Agreement on the European Economic Area or in Calmaband

e be directly responsible for the preparation and ageament of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediary.

LOT 2 - LAs

e be alegal person and
* be non-profit-making and
* be a Local Authority or an association of Local Rarities and

be established in*h Member State of the European Union or contracfiagties to the
Agreement on the European Economic Area or in Calmband

e be directly responsible for the preparation and ageament of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediary.

LOT 3 - EIDHR

« be alegal person or an entity without legal pemﬁterZ and
¢ be non-profit-making and

 be a specific type of organisation such as: noreguwental organisation, public sector
operator, local authority and

10

11

12

CSOs include all non-State, not-for-profit strueti(They include membership-based, cause-basedeavide-oriented CSOs.
Among them, community-based organisations, non-gorental organisations, faith-based organisatitmg)dations, research
institutions, Gender and LGBT organisations, coopers, professional and business associationsttendot-for-profit media.
Trade unions and employers' organisations, thealleecsocial partners, constitute a specific categd CSOs), non-partisan
and non -violent, through which people organis@ucsue shared objectives and ideals, whether gallitcultural, social or
economic

Cambodian local authorities are only elected cdsrafithe capital and provinces, districts and roipailities, khans, sangkat and communes.

To be determined on the basis of the organisat&tatutes, which should demonstrate that itbees established by an instrument governed byatienal law of
the country concerned and that its head officedatied in an eligible country. In this respect, Emal entity whose statutes have been establishadother country
cannot be considered an eligible local organisageen if the statutes are registered locally dd@morandum of Understanding’ has been concluded.

Grant applications may be eligible if submitteg entities which do not have legal personality emthe applicable national law, on the conditioattthe
representatives of that applicant can prove they thave the capacity to undertake legal obligatiomsehalf of the applicant, and that they offeraficial and
operational guarantees equivalent to those provigddgal persons.
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e be of any nationality and

e be directly responsible for the preparation and agament of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediary.

All actions should be based on an initiative ofalloactors and should ensure their involvement duaith
stages of their implementation.

Only CSO can be a lead applicant under LOT 1, aylloA or ALA can be a lead applicant under LOT 2.

(2) The potential applicant may not participateatis for proposals or be awarded grants if inigny of
the situations listed in Section 2.3.3 of the RecatiGuide;

In Part A, section 3 of the grant application fofieclaration by the applicant’), the applicant mus
declare that the applicant himself, the co-appti&rand affiliated entity(ies) are not in any bese
situations.

The Cambodian applicant may act individually orhwgb-applicant(s). An applicant established in pbthe
country than Cambodia must have a minimum of onallpartner from Cambodia as co-applicant.

If awarded the Grant contract, the applicant waéltbme the Beneficiary identified as the Coordinator
annex E3h1 (Special Conditions). The Coordinattinésmain interlocutor of the Contracting Authority
It represents and acts on behalf of any other cefigary (if any) and coordinate the design and
implementation of the Action.

Co-applicant(s)

Co-applicant(s) participate in designing and impmatng the action, and the costs they incur are
eligible in the same way as those incurred by f@ieant.

Co-applicant(s) must satisfy the eligibility crigeas applicable to the applicant himself.

For LOT 1- CSOs: As co-applicants, CSO and LA or ALA from Cambodiea drom a Member State

of the European Union or contracting parties toAgeeement on the European Economic Area can
apply. The Applicant established in a Member Statthe European Union or contracting parties to the
Agreement on the European Economic Area must hami@iamum of one CSO from Cambodia as co-
applicant.

For LOT 2-LAs: As co-applicants, CSO and LA or ALA from Cambodiadrom a Member State of
the European Union or contracting parties to theeAment on the European Economic Area can apply.
The Applicant established in Member Sates of theiean Union or contracting parties to the
Agreement on the European Economic Area must hawi@ianum of one LA or ALA from Cambodia

as co-applicant.

Co-applicant(s) must sign the Mandate in Part Biged of the grant application form.

If awarded the Grant contract, the co-applicanf(€dy) will become beneficiaries in the Action
(together with the Coordinator).

Please note that the composition of Applicants@aéhpplicants mentioned in the Concept Note cannot
change in the full Application.

2.1.2.  Affiliated entities

Affiliated entity(ies)

The applicant and its co-applicant(s) may act w&ftiiated entity(ies).
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Only the following entities may be considered as filiated entities to the applicant and/or to co-
applicant(s):

Only entities having a structural link with the &pants, in particular a legal or capital link.

This structural link encompasses mainly two notions

0] Control, as defined in Directive 2013/34/EU d¢ime annual financial statements, consolidated
financial statements and related reports of cetygias of undertakings:

Entities affiliated to a beneficiary may hence be:

- Entities directly or indirectly controlled by thesmeficiary (daughter companies or first-tier
subsidiaries). They may also be entities controlgdan entity controlled by the beneficiary
(granddaughter companies or second-tier subsid)asied the same applies to further tiers of
control;

- Entities directly or indirectly controlling the beficiary (parent companies). Likewise, they
may be entities controlling an entity controllifgetbeneficiary;

- Entities under the same direct or indirect cortiothe beneficiary (sister companies).

(i)  Membership, i.e. the beneficiary is legallgfohed as a e.g. network, federation, associatiomhich
the proposed affiliated entities also participateéhe beneficiary participates in the same engtg.(
network, federation, association) as the propofédied entities.

The structural link shall as a general rule beheeitimited to the action nor established for thke purpose
of its implementation. This means that the link Woexist independently of the award of the granshiould
exist before the call for proposals and remaindvatter the end of the action.

By way of exception, an entity may be consideredfitated to a beneficiary even if it has a stural link
specifically established for the sole purpose efithplementation of the action in the case of dleddsole
applicants” or “sole beneficiaries”. A sole applt or a sole beneficiary is an entity formed byesal
entities (a group of entities) which together complith the criteria for being awarded the grantr Fo
example, an association is formed by its members.

What is not an affiliated entity?

The following are not considered entities affildte a beneficiary:

Entities that have entered into a (procurementtrach or subcontract with a beneficiary, act as
concessionaires or delegatees for public servares beneficiary,

Entities that receive financial support from thedigiary,

Entities that cooperate on a regular basis withkiheeficiary on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemesfgruthe grant contract.

How to verify the existence of the required linkiwihe beneficiary?

The affiliation resulting from control may in patlar be proved on the basis of the consolidatedwats of
the group of entities the beneficiary and its pegubaffiliates belong to.

The affiliation resulting from membership may inrg@ular be proved on the basis of the statutes or

equivalent act establishing the entity (networkiei@tion, association) which the beneficiary cdats or
in which the beneficiary participates.
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If the applicants are awarded a contract, theitiatd entity(ies) will not become Beneficiary(jesf the
Action and signatory(ies) of the Contract. Howevtirey will participate in the design and in the
implementation of the Action and the costs theyuin¢including those incurred for Implementation
Contracts and Financial Support to third partiegyme accepted as eligible costs, provided theypbom
with all the relevant rules already applicablelte Beneficiary(ies) under the Grant Contract.

Affiliated entity(ies) must satisfy the same eligjtly criteria as the applicant and the co-applifan They
must sign the affiliated entity(ies) statement antB section 5 of the grant application form.

2.1.3. Associates and Contractors |

The following entities are not applicant(s) norilaffed entity(ies) and do not have to sign the fidete" or
"affiliated entities' statement":

 Associates

Other organisations may be involved in the actiunch associates play a real role in the actiomiayt not
receive funding from the grant, with the exceptdmper diem or travel costs. Associates do not haveeet
the eligibility criteria referred to in section 211 Associates must be mentioned in Part B sedich
‘Associates of the Applicant participating in thetidn’ — of the Grant Application Form.

e Contractors

The grant beneficiaries and their affiliated eatitare permitted to award contracts. Associatedfitinted
entity(ies) cannot be also contractors in the @toj€ontractors are subject to the procurementsrsét out
in Annex IV to the standard grant contract.

| 2.1.4. Eligible actions: actionsfor which an application may be made

Definition:
An action is composed of a set of activities.

Duration forall LOTs

The initial planned duration of an action may netitawer thar4 monthsnor excee®6 months
Location
Actions must take place in Cambodia.

Sectors or themes

Actions focusing on the priority areas are listed.i2.

Types of actions

The types of action that can be supported inclinder, alia:

LOT1-CSO

» Monitoring of corruption and fight against corruptj

» Registration of land, provision of social land cession, monitoring of security of land tenure, land
rights awareness campaigns and advocacy;

» Citizen's oversight of public spending;

* Building capacity of civil society, undertake resdga based policy analysis and related
information/lobbying campaigns;

» Actions that promote improved collective bargainipgwer of trade unions and social dialogue
processes;
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» Actions that promote coordination at national leleglused on wage levels, the right to a living wage
and the strategic interests of vulnerable work&ish as working conditions, redress;

» Actions to promote the interests of vulnerable veoskand workers in the informal economy,
including labour rights and working conditions resis.

LOT2-LA
» Participatory planning and social accountabilitychemisms at local government level.

LOT 3 - EIDHR

* Advocacy to combat human trafficking and work oayanmtion, legal support and safe migration;

» Actions that promotes information on legal framekygyeer education, reintegration of victims of
human trafficking;

* Monitoring of electoral processes such as votestegion, conduct of elections;

» Civic education for democracy;

» Women's participation in democracy.

This list is not exhaustive and is provided forigadive purposes only.

Types of activities

* Training and capacity-building.

* Institutional strengthening.

* Network/coalition building of local expertise toah the regional level.
» Setting up and maintaining multi-sector dialoguehamisms.

* Information, advocacy, sensitisation, communicatampaigns.

* Legal assistance, mediation.

» Development or scaling-up of successful innovadéipproaches.

* Monitoring and Reporting.

This list is not exhaustive and is provided forigadive purposes only.

The Action should be developed through participatoghts and grassroots based approaches and
demonstrate clear strategies for effectively inimmvwomen and persons from vulnerable groups (as
minorities, indigenous peoples and disabled pedpl&)e implementation. These aspects need todslgl
presented as part of the Objectively Verifiable idatbr design and for example in the aggregated
presentation of stakeholders, target groups anedgirbeneficiaries.

The following types of action are ineligible:

e actions concerned only or mainly with individualosgorships for participation in workshops,
seminars, conferences and congresses;

e actions concerned only or mainly with individuahstarships for studies or training courses.

Financial support to third partijés

Applicants must include financial support to third parties in order to help achieving the objectivesfo
the action for Lot 1-CSO and_Lot 3-EIDHR.

3 These third parties are neither affiliated enititg) nor associates nor contractors.
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The maximum amount of financial support per thiadtp is EUR 60 000.
Under this Call, financial support to third partieay not be the main purpose of the action.

In compliance with the present guidelines and rgptalh any conditions or restrictions in this seatio
applicants should define mandatorily in section2df the grant application form:

() the objectives and results to be obtained witHitlencial support

(i) the different types of activities eligible for finaial support, on the basis of a fixed list
(iif) the types of persons or categories of persons whaghreceive financial support

(iv) the criteria for selecting these entities gidng the financial support

(v) the criteria for determining the exact amount péficial support for each third entity, and
(vi) the maximum amount which may be given.

In all events, the mandatory conditions set abovagiving financial support (points (i) to (vi)) & to be
strictly defined in the contract as to avoid angrexse of discretion.

Visibility

The Applicants must take all necessary steps tdigiss the fact that the European Union has findnoe
co-financed the Action. As far as possible, actitbrag are wholly or partially funded by the Europédnion
must incorporate information and communication\éo#is designed to raise the awareness of speaific

general audiences of the reasons for the actiortten®&U support for the action in the country qgioa
concerned, as well as the results and the impabigupport.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU ficarg
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission at. http://ec.europa.eu/euidifading/communication-and-visibility-manual-eu-
external-actions_en

Number of applications and grants per applicants

The applicant may not submit more than one apjdicé) per Lot under this Call for Proposals.
The applicant may not be awarded more than ond(gjgrer Lot under this Call for Proposals.
The applicant may not be a co-applicant or aniafitl entity in another application at the samextim

A co-applicant/affiliated entity may not submit mothan one application(s) per Lot under this Call f
Proposals.

A co-applicant/affiliated entity may not be awardedre than one grant(s) per Lot under this Call for
Proposals.

A co-applicant/affiliated entity may not be the hggnt or an affiliated entity in another applicatiat the
same time.

2.1.5. Eligibility of costs: coststhat can be included

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nagikad are
indicated below. The budget is both a cost estiraatean overall ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseshgror a combination of the following forms:
— actual costs incurred by the Beneficiary(ies) difileded entity(ies),

— one or more simplified cost options.
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Simplified cost options may take the form of:

— unit costs: covering all or certain specific categories ofjiddie costs which are clearly identified in
advance by reference to an amount per unit.

— lump sums: covering in_global terms all or certain specifidegpories of eligible costs which are
clearly identified in advance.

- flat-rate financing: covering specific categories of eligible costs Wwhare clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estinmsites objective data such as statistical data prodimer
objective means or with reference to certified oditable historical data of the applicants or tffdiated
entity(ies). The methods used to determine the atsonr rates of unit costs, lump sums or flat-ratest
comply with the criteria established in Annex Kdagspecially ensure that the costs correspong fairthe
actual costs incurred by the Grant Beneficiary(ag] affiliated entity(ies), are in line with theiccounting
practices, no profit is made and the costs arealietdy covered by other sources of funding (ndbtiou
funding). Refer to Annex K for directions and a dklest of controls to assess the minimum necessary
conditions that provide reasonable assurance &atoeptance of the proposed amounts.

The applicant proposing this form of reimbursememist clearly indicate in worksheet no.1 of Annex B
each heading/item of eligible costs concernedhiy type of financing, i.e. add the reference ipiteéh
letters to "UNIT COST" (per month/flight etc), "LURBUM" or "FLAT RATE" in the Unit column. (see
example in Annex K).

Additionally in Annex B, in the second column of kksheet no.2, "Justification of the estimated cosés
each of the corresponding budget item or headieggplicant must:

— describe the information and methods used to éstatlie amounts of unit costs, lump sums and/or
flat-rates, to which costs they refer, etc.,

- clearly explain the formulas for calculation of ffireal eligible amount’,

— identify the beneficiary who will use the simplifiecost option (in case of affiliated entity, spgcif
first the beneficiary), in order to verify the maxim amount per each beneficiary (which includes if
applicable simplified cost options of its affiligtentity(ies)).

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts & oste
the basis of the provisional budget submitted leyapplicant, by analysing factual data of grantsexd out
by the applicant or of similar actions and by perfing checks established by Annex K.

The total amount of financing on the basis of sifigd cost options that can be authorised by the
Contracting Authority for any of the applicants iwvidually (including simplified cost options propes by
their own affiliated entities) cannot exceed EUROBO (the indirect costs are not taken into acqount

Recommendations to award a grant are always subjelse condition that the checks preceding theisg

of the contract do not reveal problems requiringinges to the budget (such as arithmetical errors,
inaccuracies, unrealistic costs and ineligible £odthe checks may give rise to requests for aatibn and
may lead the Contracting Authority to impose maidifions or reductions to address such mistakes or
inaccuracies. It is not possible to increase tlamtgor the percentage of EU co-financing as a reduhese
corrections.

It is therefore in the applicant’s interest to pdevarealistic and cost-effective budget

Eligible direct costs

14 Examples:- for staff costs: number of hoursaysdof work * hourly or daily rate pre-set accoglio the category of personnel concerned;- for
travel expenses: distance in km * pre-set costasfsport per km; number of days * daily allowanoe-get according to the country;- for specific
costs arising from the organization of an eventnber of participants at the event * pre-set totest per participant etc.
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To be eligible under the Call for Proposals, costsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contseet Annex G of the Guidelines).

Contingency reserve

The budget may include a contingency reserve nmexkng 36 of the estimated direct eligible costs. It can
only be used with thprior written authorisation of the Contracting Authority.

Eligible indirect costs

The indirect costs incurred in carrying out thaactimay be eligible for flat-rate funding, but ttwtal must
not exceed % of the estimated total eligible direct co$tslirect costs are eligible provided that they @b n
include costs assigned to another budget headititgistandard grant contract. The applicant masdked
to justify the percentage requested before theraonis signed. However, once the flat rate has liged in
the special conditions of the standard grant coftreo supporting documents need to be provided.

If any of the applicants or affiliated entity(i@s)in receipt of an operating grant financed by B it may
not claim indirect costs on its incurred costtin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodsservices to a Beneficiary(ies) or affiliated gnies)
free of charge by a third party. As contributionkind do not involve any expenditure for a Berafig(ies)
or affiliated entity(ies), they are not eligiblests.

Contributions in kind may not be treated as coffiiag

However, if the description of the action as praabmcludes contributions in kind, the contribusdrave to
be made.

Ineligible costs

The following costs are not eligible:
— debts and debt service charges (interest);
— provisions for losses or potential future liabdgi

— costs declared by the Beneficiary(ies) and finarimednother action or work programme receiving
a Union (including through EDF) grant;

— purchases of land or buildings, except where nacgs$sr the direct implementation of the action, in
which case ownership must be transferred to thed beneficiaries and/or local Beneficiary(ies), at
the latest at the end of the action;

— currency exchange losses;

— credit to third parties;

— salary costs of the personnel of national admitisns.

2.2. HOW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for Pragads is obligatory

— Phase 1, concept noteRegistration in PADOR is obligatory for an applitapplying for grants
above EUR 6000.

Registration is optional though strongly recommehfibe:

— an applicant applying for grants of EUR@ID or less;
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— co-applicant(s) and affiliated entity(ies).

- Phase 2, full proposal:Registration in PADOR is obligatory for all pre-seed applicants, co-
applicant(s) and all their affiliated entity(ies).

PADOR is an on-line database in which organisatiegsster and update their data regularly, throtngh
EuropeAid websitehttp://ec.europa.eu/europeaid/pador

Before starting to register your organisation in[FIR, please read the ‘Quick guide’ on the webdtte.
explains the registration process.

It is strongly recommended to register in PADOR wieu start drafting your proposal and not to wiaitl
just before the deadline of submission.

On the paper version of the proposal you must giwer EuropeAid ID (EID). To get this ID, your
organisation must enter PADOR to register, save ‘aigth’ certain obligatory data (the fields shown i
orange on each screen) and the related documeetségstion 2.4).

However, if it is impossible for the organisati@anregister in PADOR, it must submit a justificatiproving

that this impossibility is general and beyond toatml of the applicant and/or its affiliated ewpfies). In

such cases, the applicants and/or affiliated €y concerned must complete the ‘PADOR off-linef

attached to these Guidelines and send it by thenissibn deadline, together with the applicationthe
address indicated in sections 2.2.2 and 2.2.6.régistration in PADOR will then be carried out het
European Commission service in charge of the @alPfoposals. If, at a later stage, the organisatishes
to update its data itself, it will have to sendsaaess request to the PADOR helpdesk.

All questions related to registration in PADOR sldobe addressed to the PADOR helpdeskeatopeaid-
pador@ec.europa.eu

| 2.2.1.  Concept Note content

Applications must be submitted in accordance whih €oncept Note instructions in the Grant Applimati
Form annexed to these Guidelines (Annex A).

Applicants must apply in English.

In the Concept Note, applicants must only provideestimate of the amount of contribution reque$tewh
the Contracting Authority and an indicative pereget of that contribution in relation to the totadaunt of
the Action. Only the applicants invited to submitudl application in the second phase will be regdito
present a detailed budget. The elements outlingdeirConcept Note may not be modified by the applic
in the full application form. The EU contributionam not vary from the initial estimate by more t20%.
Applicants are free to adapt the percentage ofimanting required within the minimum and maximum
amount and percentages of co-financing, as laidndovthese Guidelines in section 1.3. Own contidng
by the applicants can be replaced by other donordtibutions at any time.

Any error or major discrepancy related to the poligted in the Concept Note instructions may leathe
rejection of the Concept Note.

Clarifications will only be requested when inforioat provided is not sufficient to conduct an obijest
assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wilebaluated. It is therefore of utmost importanc this
document contains ALL relevant information concegiihe action. No additional annexes should be sent

15 Which corresponds to Sections 3 and 4 of PafttBe application form.
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2.2.2.  Where and how to send Concept Notes

The Concept Note together with its relating Chestkdind Declaration by the applicant (to be founéant
A sections 2 and 3f the grant application form) must be submitte@m® original andtwo copiesin A4
size, each bound.

An electronic version of the Concept Note must dsosubmitted. A CD-Rom with the Concept Note in
electronic format will be included, along with thaper version, in a sealed envelope as describded .be
The electronic file must contagxactly the sameapplication as the paper version enclosed.

Where applicants send several different Conceped@t allowed to do so by the Guidelines of thdl)Ca
each one must be sent separately.

The outer envelope must bear teéerence number and the title of the call for promsals together with
the lot number and title, the full name and adddgke applicant, and the words ‘Not to be opebefibre
the opening session’ an@sisnauysfasngmi

Concept Notes must be submitted in a sealed ernwdlppegistered mail, private courier service ohbpd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) to the addresohbel

Postal address

Delegation of the European Union to the KingdonCafmbodia
P.O. Box 2301
Phnom Penh, Cambodia

Address for hand delivery or private courier sesvic

Delegation of the European Union to the Kingdon€ambodia
#100A, Preah Norodom Boulevard

Sangkat: Chaktomuk, Khan Daun Penh 12207

Phnom Penh, Cambodia

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses hall
rejected.

Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section 2 of the grant application form)._Incompéte concept notes may be rejected.

2.2.3. Deadlinefor submission of Concept Notes |

The deadline for the submission of Concept NotesMay 2015as evidenced by the date of dispatch, the
postmark or the date of the deposit slip. In theeoaf hand-deliveries, the deadline for receiftid6:00
hours local time as evidenced by the signed andddetceipt. Any Concept Note submitted after the
deadline will be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any ConcepteNo
sent in due time but received after the effectiagedof approval of the Concept Note evaluation (see
indicative calendar under section 2.5.2)

2.2.4.  Further information about Concept Notes |

An information session on this Call for Proposails we held on9 April 2015 at 9:00 hrsat theoffice of
theEU Delegation in Cambodia Potential applicants willing to attend this infation session will haveto
register by email, at the latest, ByApril 2015 at the following e-mail addressony.kong@eeas.europa.eu.
The attendance in this information session is éohitoone person/per organisation
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Questions may be sent by e-mail or by fax no ltan 21 days before the deadline for the submission
Concept Notes to the address(es) below, indicatiayly the reference of the Call for Proposals:

E-mail address: DELEGATION-CAMBODIA-TENDER-CFP@eeagopa.eu
The Contracting Authority has no obligation to pdvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for submission of Concept Notes.

To ensure equal treatment of applicants, the Cointigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iesgn action or specific activities.

Questions that may be relevant to other applicaoggther with answers and other important noticale
course of the evaluation procedure, will be pulgicsh on the EuropeAid website
https://webgate.ec.europa.eu/europeaid/onlineaesiindex.cfm?do=publi.welcomas the need arises. It is
therefore advisable to consult the abovementionglasite regularly in order to be informed of the gjions
and answers published.

All questions related to PADOR registration shdmdaddressed to the PADOR help desk:

Europeaid-pador@ec.europa.eu

2.25. Full Application forms

An applicant invited to submit a full applicatioorin following pre-selection of their Concept Notesnhdo
so using Part B of the application form annexethése Guidelines (Annex A). Applicants should tkeap
strictly to the format of the application form afiltlin the paragraphs and pages in order.

The elements outlined in the Concept Note cannahbeified by the applicant in the full applicatiéarm.

The EU contribution may not vary from the initiatienate by more than 20, although applicants are free
to adapt the percentage of co-financing requirgtiwihe minimum and maximum amount and percentages
of co-financing, as laid down in these Guidelinader section 1.3.

Applicants must submit their full applications hetsame language as their Concept Notes.

Please complete the full application form carefidlyd as clearly as possible so that it can be sades
properly.

Any error related to the points listed in the CHistKPart B, Section 7 of the Grant Applicatiomrfg or any
major inconsistency in the full application form.deif the amounts in the budget worksheets are
inconsistent) may lead to the rejection of the ipfibn.

Clarifications will only be requested when infortoat provided is unclear and thus prevents the @atitrg
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the full application form &mel published annexes which have to be fillecburdget,
logical framework) will be transmitted to the evalors (and assessors, if used). It is thereforetrmbst
importance that these documents contain ALL thesvasit information concerning the actiohlo
supplementary annexes should be sent.

| 2.2.6. Whereand how to send Full Application forms |

Applications must be submitted in a sealed envelypeegistered mail, private courier service orhiayd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) to the addresbel

Postal address
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Delegation of the European Union to the Kingdon€ambodia
P.O. Box 2301
Phnom Penh, Cambodia

Address for hand delivery and private courier sErvi

Delegation of the European Union to the KingdonCafmbodia
#100A, Preah Norodom Boulevard

Sangkat: Chaktomuk, Khan Daun Penh 12207

Phnom Penh, Cambodia

Applications sent by any other means (e.g. by fedby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original &wvd copies in A4 size, each bound. The full appica
form, budget and logical framework must also beptiad in electronic format (CD-Rom) in a separate a
single file (i.e. the full application form musttige split into several different files). The etectic file must
containexactly the sameapplication as the paper version.

The Checklist (Section 7 of Part B of the grantli@ption form) and the Declaration by the applicant
(Section 8 of Part B of the grant application formst be stapled separately and enclosed in theape/

Where applicants send several different applicati@gfmallowed to do so by the Guidelines of thelC&ach
one must be sent separately.

The outer envelope must bear tieéerence number and the title of the Call for Propsals together with
the number and title of the lot, the full name aldiress of the applicant, and the words ‘Not tofened
before the opening session’ an6hnwyysidnm:’.

Applicants must verify that their application is complete using the checklist (Section 7 of Part B dhe
grant application form). Incomplete applications may be rejected.

2.2.7. Deadlinefor submission of Full Application forms

The deadline for the submission of applicationd té indicated in the letter sent to the applicant®se
application has been pre-selected.

However, for reasons of administrative efficienttye Contracting Authority may reject any applicatsent
in due time but received after the date of appro¥ahe evaluation report for full applications €dadicative
calendar under Section 2.5.2)

| 2.2.8. Further information about Full Application forms |

Questions may be sent by e-mail no later than % Hafore the deadline for the submission of appbos
to the addresses listed below, indicating cledmtyreference of the Call for Proposals:

E-mail address: DELEGATION-CAMBODIA-TENDER-CFP@@eazuropa.eu
The Contracting Authority has no obligation to pdwvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for the submission of applications.

To ensure equal treatment of applicants, the Cointigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iespr an action.

No individual replies will be given to questionsAll questions and answers as well as other importan
notices to applicants during the course of the watan procedure, will be published on the website
https://webgate.ec.europa.eu/europeaid/online<ssiindex.cfm?do=publi.welcome It is therefore
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advisable to consult the abovementioned websitaladyg in order to be informed of the questions and
answers published.

2.3. EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @mntracting Authority with the possible assistante
external assessors. All actions submitted by appigcwill be assessed according to the followirgstand
criteria.

If the examination of the application reveals ttiet proposed action does not meet the eligibilitieda
stated in paragraph 2.1, the application will Heated on this sole basis.

(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

» Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

* The Concept Note satisfies all the criteria spedifin points 1-5 of the Checklist ( Section 2 oftPa
A of the grant application form). If any of thegreested information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethtr.

The Concept Notes that pass the first administativeck will be evaluated on the relevance andydesi
the proposed action.

The Concept Note will receive an overall scoreausO using the breakdown in the evaluation grible
The evaluation will also check on compliance with instructions on the Concept Note, which carmbed
in Part A of the Application Form.

The evaluation criteria are divided into headingd aubheadings. Each subheading will be given eesco
between 1 and 5 as follows: 1 = very poor; 2 = p8ar adequate; 4 = good; 5 = very good.

Scores

1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectaed priorities of the Call for ProposalsP* 5x2**

1.2 How relevant to the particular needs and camgs of the target country(ies) or 5x2*
region(s) is the proposal (including synergy withes EU initiatives and avoidance pf
duplication)?

1.3 How clearly defined and strategically choses thiose involved (final beneficiaries, 5
target groups)? Have their needs been clearly elgfand does the proposal address
them appropriately?

1.4 Does the proposal contain specific added-valeenents, such as environmental 5
issues, promotion of gender equality and equal dppities, needs of disabled
people, rights of minorities and rights of indigesgeoples, or innovation and best
practicesand the other additional elements indicated urid@r of these Guidelin@s

2. Design of the action Sub-score| 20

2.1 How coherent is the overall design of the agtio 5x2**
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In particular, does it reflect the analysis of @reblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in r@hatd the objectives and expected results? 5x2%¢

TOTAL SCORE 50

* Note: A score of 5 (very good) will only be allated if the proposal specifically addresses moae the
required minimum number of priorities as indicatedSection 1.2 (Objectives of the programme) okthe
guidelines.

**these scores are multiplied by 2 because of tingirortance

Once all Concept Notes have been assessed, aillidbendrawn up with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes with a score deast 30 will be considered for pre-selection.

Secondly, the number of Concept Notes will be redut¢aking account of the ranking, to the number of
Concept Notes whose total aggregate amount of seegheontributions is equal fotimes of the available
budget for this Call for Proposals. The amountegfuested contributions of each concept note wilthdmed

on the indicative financial envelopes for each lot.

After the evaluation of Concept Notes, the Coningcuthority will send letters to all applicantadicating
whether their application was submitted by the tradinforming them of the reference number thayé
been allocated, whether the Concept Note was eealnd the results of that evaluation. The preesed
applicants will subsequently be invited to subnit &pplications.

(2) STEP 2: EVALUATION OF THE FULL APPLICATION
Firstly, the following will be assessed:

* Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

* The full application form satisfies all the cri@ipecified in points 1-9 of the Checklist (Sectroof
Part B of the grant application form). If any okthequested information is missing or is incorrect,
the application may be rejected on thale basis and the application will not be evaluatethir.

The quality of the applications, including the ppepd budget and capacity of the applicants antiaédfil
entity(ies), will be evaluated using the evaluaioiteria in the evaluation grid below. There ave types of
evaluation criteria: selection and award criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatatlty(ies)'s operational capacity and
the applicant's financial capacity and to ensuat ttiey:

* have stable and sufficient sources of finance tantam their activity throughout the proposed
action and, where appropriate, to participategriunding;

» have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyoaffiliated entity(ies) of the applicants.

The award criteria help to evaluate the quality of the applicatiamsdlation to the objectives and priorities,
and to award grants to projects which maximiseotrerall effectiveness of the Call for Proposalseyrhelp
to select applications which the Contracting Autttyotan be confident will comply with its objectiveand
priorities. They cover the relevance of the actids, consistency with the objectives of the Calt fo
Proposals, quality, expected impact, sustainakilitg cost-effectiveness.
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Scoring:

The evaluation grid is divided into sections ands&ctions. Each subsection will be given
and 5 as follows: 1 = very poor; 2 = poor; 3 = ad#g; 4 = good; 5 = very good.

Evaluation Grid

a sconwdmn 1

. Maximum
Section
Score
1. Financial and operational capacity 20
1.1 Do the applicants and, if applicable, theifliated entity(ies) have sufficient experience 5
of projectmanagement?
1.2 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient technical 5
expertise? (especially knowledge of the issue®taduressed)
1.3 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient 5
management capacity?
(Including staff, equipment and ability to handie budget for the action)?
1.4 Does the lead applicant have stable and serffigources of finance? 5
2. Relevance of the action 30
Score transferred from the Concept Note evaluation
3. Effectiveness and feasibility of the action 20
3.1 Are the activities proposed appropriate, pecattiand consistent with the objectives and 5
expected results?
3.2 Is the action plan clear and feasible? 5
3.3 Does the proposal contain objectively verifainldicators for the outcome of the actign? 5
Is any evaluation planned?
3.4 Is the co-applicant(s)'s and affiliated eni#g)'s level of involvement and participation|in 5
the action satisfactory?
4. Sustainability of the action 15
4.1 Is the action likely to have a tangible impactts target groups? 5
4.2 Is the proposal likely to have multiplier eff®® (Including scope for replicatiop, 5
extension and information sharing.)
4.3 Are the expected results of the proposed astigtainable?: 5
- financially (how will the activities be financed after the furglends?)
- institutionally (will structures allowing the activities to conti@lpe in place at the end
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of the action? Will there be local ‘ownership’ bEtresults of the action?)

- at policy level (where applicabléyvhat will be the structural impact of the action |—
e.g. will it lead to improved legislation, codescohduct, methods, etc?)

- environmentally (if applicablewill the action have a negative/positive environtaé

impact?)
5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflectedlie budget? /5
5.2 Is the ratio between the estimated costs amndxpected results satisfactory? /10
Maximum total score 100

Note on section 1. Financial and operational capaci

If the total score for section 1 is less than 1ihigo the application will be rejected. If the sedor at least
one of the subsections under section 1 is 1, thkcagion will also be rejected.

Provisional selection

After the evaluation, a table will be drawn upifigtthe applications ranked according to their scand
within the limits of the funds available. In additi, a reserve list will be drawn up following thense
criteria to be used if more funds should becomdaha during the validity period of the reservt li

(3) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth¢sige
Section 2.4) will_only be performed for the applioas that have been provisionally selected acogrdd
their score and within the available financial dope.

» The Declaration by the applicant (Section 8 of Haithe grant application form) will be cross-
checked with the supporting documents provided gy applicant. Any missing supporting
document or any incoherence between the Declardtypnthe applicant and the supporting
documents may lead to the rejection of the appdinain that sole basis.

» The eligibility of applicants, the affiliated enfftes), and the action will be verified accordiigthe
criteria set out in Sections 2.1.1, 2.1.2 and 2.1.3

Any rejected application will be replaced by thextnbest placed application on the reserve list thls$
within the available financial envelope.

2.4. SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLI CATIONS

An applicant that has been provisionally selecteplaced on the reserve list will be informed iritimg by
the Contracting Authority. It will be requested $apply the following documents in order to allove th
Contracting Authority to verify the eligibility othe applicant, (if any) of the co-applicant(s) giidany) of
their affiliated entity(iesf:

Supporting documents may/must be provided throlb@BR, see Section 2.2.

16 No supporting document will be requested foriappons for a grant not exceeding EUR 60000.
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The statutes or articles of association of theieapt, (if any) of each co-applicant(s) and (if poy
each affiliated entity(ie%j. Where the Contracting Authority has recognisedapplicant’s, or the co-
applicant(s)’s, or their affiliated entity(ies) digibility for another call for proposals under tkame
budget line within 2 years before the deadline riegeipt of applications, it should be submitted,
instead of the statutes or articles of associgaotopy of the document proving their eligibilitya
former Call (e.g. a copy of the special conditiaisa grant contract received during the reference
period), unless a change in legal status has aatimrthe meantint€ This obligation does not apply
to international organisations which have signedramework agreement with the European
Commission.

An external audit report produced by an approveditay certifying the applicant's accounts for the
last financial year available where the total antafrthe grant exceeds EUR 750 000 (EUR 100 000
for an operating grant). The external audit remortot required from (if any) the co-applicant(s)).

This obligation does not apply to public bodies angtrnational organisations provided that the
international organisation in question offers thegntees provided for in the applicable Financial
Regulation, as described in Chapter 6 of the R@adBuide.

This obligation does not apply to secondary antidriggducation establishments.

A copy of the applicant’s latest accounts (the iparid loss account and the balance sheet forate |
financial year for which the accounts have beerse:ddig. A copy of the latest account is neither
required from (if any) the co-applicant(s) nor fréimany) affiliated entity(ies)).

Legal entity sheet (see annex D of these Guidglidesy completed and signed by each of the
applicants (i,e by the applicant and (if any) bgleao-applicant(s), accompanied by the justifying
documents requested there. If the applicants hiready signed a contract with the Contracting
Authority, instead of the legal entity sheet andpmsrting documents, the legal entity number may be
provided, unless a change in legal status occumrdte meantime.

A financial identification form of the applicantdhfrom co-applicant(s)) conforming to the model
attached at Annex E of these Guidelines, certiigdhe bank to which the payments will be made.
This bank should be located in the country wheee dpplicant is established. If the applicant has
already submitted a financial identification form the past for a contract where the European
Commission was in charge of the payments and istémdise the same bank account, a copy of the
previous financial identification form may be prded instead.

Entities without legal personality must, to theamttpossible, submit the documentation listed above
In addition, a letter must be provided by the legapresentative certifying his/her capacity to
undertake legal obligations on behalf of the entity

Where the requested supporting documents are tuddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewstg legible stamps, signatures and dates) ofsthe
originals. However, the Legal entity sheet andfthancial identification form must always be subet in
original.

Where such documents are not in one of the offlaiaduages of the European Unionirothe language of
the country where the action is implemented, astedion into the language(s) of the call for prages of

the relevant parts of these documents proving pipdicant(s)'s eligibility, must be attached for {hérpose
of analysing the application.

17

18
19

2014

Where the applicant and/or a co-applicant(s) @ndn affiliated entity(ies) is a public body dexh by a law, a copy of the said law must be

provided.

To be inserted only where the eligibility coiatis have not changed from one call for proposathée other.

This obligation does not apply to natural pessaho have received a scholarship or that aredst meed in receipt of direct support, nor to

public bodies and to international organisatiohsloes not apply either when the accounts areantjge the same documents as the external
audit report already provided pursuant to Sectidr22
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Where these documents are in an official languddgleeoEuropean Union other than the language ot#ile
for proposals, it istrongly recommended, in order to facilitate the evaluatiorprovide a translation of the
relevant parts of the documents, proving the appti eligibility, into the language of the calf firoposals.

If the abovementioned supporting documents arg@rotided before the deadline indicated in the retjier
supporting documents sent to the applicant by thar@cting Authority, the application may be regstt

After verifying the supporting documents, the Ewaion Committee will make a final recommendation to
the Contracting Authority, which will decide on taward of grants.

NB : In the eventuality that the Contracting Auiiywris not satisfied with the strength, soliditynca
guarantee offered by the structural link betweea ohthe applicants and its affiliated entity, anc
require the submission of the missing documentsnitig for its conversion into co-applicant. If all
the missing documents for co-applicants are subdjittnd provided all necessary eligibility criteria
are fulfilled, the above mentioned entity become®s-applicant for all purposes. The applicant fwas t
submit the application form revised accordingly.

2.5. NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

25.1. Content of thedecision

The applicants will be informed in writing of theofracting Authority’s decision concerning their
application and, if rejected, the reasons for thgative decision.

An applicant believing that it has been harmed byeeror or irregularity during the award processyma
lodge a complaint. See further Section 2.4.15 efRhactical Guide.

25.2. Indicativetimetable

DATE TIME*
Information meeting (if any) 9 April 2015 09:00 hrs
Deadline for requesting any clarifications from 17 April 2015 16:00 hrs
the Contracting Authority
Last date on which clarifications are issued by 27 April 2015 16:00 hrs
the Contracting Authority
Deadline for submission of Concept Notes 8 May 2015 16:00 hrs
Information to applicants on opening, 26 June 2015~ -
administrative checks and concept note
evaluation (Step 1)
Invitations to submit Full Application Form 26 June 2015* -
Deadline for submission of Full Application 10 August 2015* 16:00 hrs
Form
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Information to applicants on the evaluation of 23 September 2015* -
the Full Application Form (Step 2)20

Notification of award (after the eligibility 10 October 2015* -
check) (Step 3)

Contract signature21 15 December 2015* -

"Provisional date.All times are in the time zone of the country aé Bontracting Authority.

This indicative timetable may be updated by thet@ating Authority during the procedure. In suclses
the updated timetable will be published on the Rakid web site
https://webgate.ec.europa.eu/europeaid/onlineesiindex.cfm?do=publi.welcome

2.6. CONDITIONS FOR IMPLEMENTATION AFTER THE CONTRACTING AUTHORITY 'S DECISION TO
AWARD A GRANT

Following the decision to award a grant, the Bemafy(ies) will be offered a contract based on the
Contracting Authority’s grant contract (see AnnexfGhese Guidelin@%). By signing the application form
(Annex A of these Guidelines), the applicants agife@warded a grant, to accept the contractuaditmms

of the standard grant contract.

Implementation contracts

Where implementation of the action requires the éBierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts neuatMarded in accordance with Annex IV to the steshda
grant contract.

2.7. EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entities, peesons who have powers of representation, deeisio
making or control over them, are informed that,udtichey be in one of the situations mentioned in:

- Commission Decision of 16.12.2008 on the Early Wayrsystem (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

- Commission Regulation of 17.12.2008 on the CenEztlusion Database (CED) (OJ L344,
20.12.2008, p.12),

their personal details (name, given name (if nafpeason), address, legal form and name and giaemerof
the persons with powers of representation, decisiaking or control (if legal person)) may be regist in
the EWS only or both in the EWS and CED, and conioated to the persons and entities listed in the
above-mentioned Decision and Regulation, in refatiothe award or the execution of a grant agreémen
decision.

20 According to the financial regulation, in direcanagement, applicants must be notified the oo¢cof the evaluation of their applications within
6 months following the submission deadline of th# &pplication. This time-limit may be exceedededrceptional cases, in particular for
complex actions (including Multi-beneficiary call&§rge number of proposals or in case of delaybatable to the applicants.

21 According to the financial regulation, in diremanagement the grant contract must be signednwatimonths following the notification of the
award decision. This time-limit may be exceededxoeptional cases, in particular for complex adtifincluding Multi-beneficiary calls), large
number of proposals or in case of delays attridatabthe applicants

2 Ccomplemented by the provisions in Annex e3hlgnetat least one of the beneficiaries is an intemal organisation.

2014 Page 27 of 29



3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
Annex B:  Budget (Excel format)

Annex C: Logical Framework (Excel form%ﬁ)
Annex D: Legal Entity She#t

Annex E:  Financial identification form

Annex F:  PADOR offline Forf?

DOCUMENTS FOR INFORMATION
Annex G: Standard Grant Contract

- Annex Il:  General conditions

- Annex IV: contract award procedures

- Annex V: standard request for payment

- Annex VI:  model narrative and financial report

-Annex VII:  model report of factual findings andrtes of reference for an expenditure verification of
an EU financed grant contract for external action

-Annex VIII: model financial guarantee

-Annex IX: standard template for transfer of owhgrsof assets

Annex H: Daily allowance rates (Per diem), avaidadl the following address:
http://ec.europa.eu/europeaid/perdiem_en

Annex K:  Guidelines and Checklist for assessingdgatidnd Simplified cost options.

ANNEX J: Information on the tax regime applicalbegrant contracts signed under the call.

Useful links:

Project Cycle Management Guidelines

http://ec.europa.eu/europeaid/aid-delivery-methardge ct-cycle-management-guidelines-vol-1_en

The implementation of grant contracts

A Users' Guide

http://ec.europa.eu/europeaid/companion/documemaiieNumber=19&locale=en

23 Optional where the total amount of the grantse@warded under the Call for Proposals is EQBD00 or less.

24 Only applicable where the European CommissighasContracting Authority or will make the paymeninder the
contracts to be signed.

25 http://ec.europa.eu/europeaid/pador-line-form-0. @nly applicable in calls under direct managemengneh
PADOR is used.
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Financial Toolkit

http://ec.europa.eu/europeaid/funding/proceduresfigary-countries-and-partners/financial-managetme
toolkit_en

* *x %
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